
ICTP_036_10022012     Page 1 of 4 
ProductivI.T.y tip 111_(Word) Balance Table Rows and Column Sizes in Two Clicks_10022012 
 

 
 

 
 
 
 
 
 
 
 



ICTP_036_10022012     Page 2 of 4 
ProductivI.T.y tip 111_(Word) Balance Table Rows and Column Sizes in Two Clicks_10022012 
 

Balance Table Rows and Column Sizes 
 

Select the rows and columns of your table that you want to adjust. 

 
 

Then perform the two simple clicks: 
 

(1) Right-click on the table 
(2) Choose Distribute Rows Evenly or Distribute Columns Evenly 
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Notice that these commands uniformly distribute the sizes of the selected rows and columns without affecting the size of the whole table. 
 
 

 
We value your feedback. Please help us improve our ProductivI.T.y releases by filling out the “Serbisyong Bida” online survey form. 

You may also email your comments and suggestions to ict-process@pjlhuillier.com. 

Click here for back issues of ProductivI.T.y in MyLink. 
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